
Processing Civilian Clothing Allowance 

Introduction This guide provides the procedures for processing Civilian Clothing 

Allowance for Regular Officers. 

 

Reference Pay Manual, COMDTINST M7220.29(series) 

 
Procedures See below. 
 

Step Action 

1 From the Requests tab, select Civilian Clothing Allowance from the Payroll 

Requests pagelet. 

 
 

2 Enter the Empl ID and click the Add button. 

  
 

 

Continued on next page 

  



Processing Civilian Clothing Allowance, Continued 

 
Procedures, 

continued 
 

 

Step Action 

3 The Action Request page and instructions for completing the request will 

display.   

 
 

4 Complete the Requests Details section as follows: 

 
 Click the Type drop-down and make a selection. 

       
 Enter the Eligibility Date 

 Click the Add or Collect drop-down and select Add 

 
 Click the Get Details button 

 

Continued on next page 

  



Processing Civilian Clothing Allowance, Continued 

 
Procedures, 

continued 
 

 

Step Action 

5 The Request Information section will display: 

 
 Amount – Total amount to be paid 

 Pay Period – Pay calendar payment will be made 

 

Enter any Comments for the approving official then click the Submit button. 

6 The Action Request is now Pending SPO auditor approval. 

 
 

 

 


